Women’s Association

Event Guidelines

Name of Event:  Games Night
Date/Time:   Generally early May on a Friday night @ 6:30 p.m.
Attendance:  12+

Number of volunteer(s): 
1 – Host





1 - Coordinator

Overview:  Game night is an opportunity for fellowships with the women of the association. It is hosted in the home of one of our members and a coordinator assists in the set-up. Optional: In the past members donated wrapped gifts as ‘prizes’ for winning a game.
Overview: 
· Host: Opens their home for the event

· Room(s) set up to accommodate board games

· Beverages/Ice*
· Coffee/Tea*

· Paper products*
· Guests will bring appetizers, wine
· Coordinator: 
· Arrive 30-45 minutes prior to event to assist the host as necessary

· Help to clean-up after event (generally all guests pitch in)

Note:  Please contact Debbie Steinberg @ 908.232.1542 with any questions or to obtain a ‘Tax Exempt Form’ if purchasing supplies. Submit your receipts for purchases made to our Treasurer for reimbursement.
